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This policy ensures compliance with employment related age restrictions.

Applicability

All units of the University System of Georgia are covered by this policy.

Who Should Read This Policy

All Human Resources staffthin the University Syem of Georgia should be aware of this
policy.

Definitions
These definitions apply to these terms as they are used in this policy:

x Board of Regent$BOR) The governing body of the University System of Georgia
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Process and Procedures

The employment of all persons under the age of eighteen (18) years shall be in compliance with
the regulations of the U.S. Department of Labor. Special attention shoulovée t the

prohibition of the employment of persons under the age of eighteen (18) in hazardous
occupations.

Each institution shall establish procedures to implement and comply with this policy. Generally,
the minimum age for hire into a regular positian institution within the USG is eighteen (18)
years of age.

Each institution may allow departments to hire persons’ age sixteen (16) and seventeen (17)
into temporary positions during recognized school breaks under the following conditions.

X Any departme
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the minor (16 or 17 years of age) is to be employed in a laboratory setting or other hazardous
area, the hiring manager must contdbe applicable office responsible for Environmental
Health and Safety and complete an “Application for Authorization of a Minor (16 or 17 years of
age) to Work or Volunteer in a Laboratory or other Hazardous Area.” This authorization must
occur prior to the start date. The parent/legal guardian of the minor must also complete the
“Consent for Minor’s Presence in Laboratory” and return it to the office responsible for
Environmental Health and Safety prior to the minor beginning work. The office respaiasible
Environmental Health and Safety will notify Human Resources when a minor has been
approved to work in a laboratory or other hazardous area and will provide copies of the
executed documents referenced above to Human Resources. A hiring manager who fails to
attend to these requirements prior to the minor beginning work may be subject to disciplinary
action.

Responsible Parties and Contact Information
Party Responsibility Phone/
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